HOA VIOLATION NOTICE
─────────────────────────────────────────────────────────────────────────

[Association Name]
[Association Address]
[City, State ZIP]

Date:            _______________________________________________
Notice Number:   □ First Notice  □ Second Notice  □ Third Notice  □ Final Notice

─────────────────────────────────────────────────────────────────────────

PROPERTY INFORMATION

Owner Name:        _______________________________________________
Property Address:  _______________________________________________
Mailing Address:   □ Same as above
                   _______________________________________________
                   _______________________________________________

─────────────────────────────────────────────────────────────────────────

VIOLATION DETAILS

Governing Document Reference:
  □ CC&Rs  □ Bylaws  □ Rules & Regulations  □ Architectural Guidelines
  Section / Rule:  _______________________________________________

Description of Violation:
  ____________________________________________________________________________
  ____________________________________________________________________________
  ____________________________________________________________________________
  ____________________________________________________________________________

Date Violation Observed:  _______________________________________________
Location on Property:     _______________________________________________
Observed By:              _______________________________________________

─────────────────────────────────────────────────────────────────────────

REQUIRED CORRECTIVE ACTION

Please correct the violation described above by taking the following action:

  ____________________________________________________________________________
  ____________________________________________________________________________
  ____________________________________________________________________________

Cure Period Deadline:  _______________________________________________

All corrective actions must be completed and visible from the exterior of the
property or common area by the deadline above.

─────────────────────────────────────────────────────────────────────────

FINE SCHEDULE (if violation is not corrected by deadline)

  This Notice:    □ Warning — no fine assessed at this time
  Second Notice:  $ ________________ per day / per occurrence
  Third Notice:   $ ________________ per day / per occurrence
  Maximum Fine:   $ ________________  (per governing documents)

Note: Fines accrue beginning the day after the cure period deadline.
Unpaid fines may become a lien on the property per your governing documents
and applicable state law.

─────────────────────────────────────────────────────────────────────────

YOUR RIGHT TO A HEARING

You have the right to request a hearing before the board to dispute this
violation notice or present mitigating circumstances.

To request a hearing:
  Submit a written request within ___ days of this notice to:
  □ Mail:   _______________________________________________
  □ Email:  _______________________________________________
  □ Other:  _______________________________________________

A hearing will be scheduled at the next regularly scheduled board meeting or
a special meeting within ___ days of your written request.

─────────────────────────────────────────────────────────────────────────

QUESTIONS & CONTACT

If you believe this notice was issued in error or have questions, contact:

  Name / Title:  _______________________________________________
  Phone:         _______________________________________________
  Email:         _______________________________________________
  Office Hours:  _______________________________________________

─────────────────────────────────────────────────────────────────────────

ISSUED BY

Signature:     _________________________  Date:  ________________
Printed Name:  _______________________________________________
Title:         □ Board President  □ Property Manager  □ Board Member
               □ Other: _______________________________________________

─────────────────────────────────────────────────────────────────────────

BOARD USE ONLY — DO NOT DISTRIBUTE TO HOMEOWNER

Delivery method:
  □ First-class mail  □ Certified mail  □ Hand delivery  □ Email
  Date Sent:            _______________________________________________
  Tracking / Confirm:   _______________________________________________

Follow-up:
  □ Corrective action verified complete
     Date Verified:  _______________________________________________
     Verified By:    _______________________________________________

  □ Fine assessed:   $ ________________   Date: ___________________
  □ Hearing requested on: _______________________________________________
  □ Hearing outcome:      _______________________________________________
  □ Matter closed / resolved on: _______________________________________

─────────────────────────────────────────────────────────────────────────
HOA violation notice template provided free by HOABuddy — hoabuddy.org
